United Statés_ | mbassy Minsk
VACANCY ANNOUNCEMENT NUMBER: 2018-01

Open to: All interested candidates

Position: Local Guard

Opening Date: January 24, 2018

Closing Date: February 7, 2018

Work hours: Full-time (40 hours a week)

Salary: FSN-3/FP-BB (FP schedule applies to AEFMs
only)

ALL ORDINARILY RESIDENT (OR) APPLICANTS (See Appendix A for
definition) MUST HAVE THE REQUIRED WORK AND/OR RESIDENCY PERMITS
TO BE ELIGIBLE FOR CONSIDERATION.

The U.S. Mission in Belarus is seeking eligible and qualified
applicants for the position of Local Guard.

Basic functions of position: Performs guard services to safeguard
the U.S. Embassy in Minsk, its annexes, and other U.S. Government
facilities. Reports to the Shift Leader, Deputy Guard Force
Supervisor, Local Guard Force Supervisor, and the Post Security
Officer (PSO) or A/RSO Vilnius as per General Guard Orders.

Qualifications required.

Applicants must address each required qualification listed below
with specific information supporting each item. Failure to do so
may result in a determination that the applicant is not qualified.

Education: Secondary school education is required.

Prior Work Experience: A minimum of two years of general work
experience is required.

Language Proficiency: Level II English 1s required. Limited
knowledge of the written and spoken language, and a vocabulary
limited to the occupation. Job holder will be able to understand
and carry out verbal instructions of a repetitive nature, and
prepare simple forms or reports.

Level III Russian 1is required. Good working knowledge of the
written and spoken language. Job holder will be able to
communicate effectively with staff and members of the public in
the language. Level I Belarusian is required. Rudimentary verbal
understanding of a limited wvocabulary.

Skills and Abilities: Must be physically capable of meeting Jjob
requirements and working under night conditions and in stressful
situations. Must be able to effectively communicate with public.



OO0s3aHHOCTH BKJIOYAKT B ce0si: KPYIIIOCyTOUHYI0 oxpaHy Teppuropuu IloconscrBa CILIA B
MHuHCKe, ero 31aHuil, OpUIMATbHBIX PE3UICHINHA U Apyrux nomenieHuit [ToconscTra.

I'padmk paGoThl: N0IHAS 3aHATOCTD.

O0pa3oBaHue: cpenHee 00pa3oBaHue 00s3aTEIBHO.

OnbIT padoThl: HE MEHEE JIBYX JIET 00IEro cTaXka paboThI.

MuHumMajibHble 3HAHUS SI3BIKOB: AHTIMHCKHUNA s3BIK - ypoBeHb |l (orpaHudeHHbIi — Oymer
TECTUPOBATHCS); PYCCKHiA s3bIK - ypoBeHb |l (xopomiee pabouee 3HaHME sI3bIKA); OEIOPYCCKUI
SI3bIK - YpOBEHb | (HaYaJIbHBIN).

HaBbIKM ¥ KOMIETEHUHH: COTPYAHHUK JTOJDKEH (PU3NYECKH COOTBETCTBOBATH YCIOBHSM TpPyHa
(HOUHBIE CMEHBI, paboTa B CTPECCOBBIX CUTYalMsIX U T. J.), a TaK)Ke UMETh XOPOIIHWE HABBIKU
OOIIeHHUS.

KangunaTsl TOMKHBI 3aM0MHUTH (HopMy 3asiBIeHUS 0 TpynoycrpoiictBe DS-174 (mo ccbuike Ha
caiiTe MocoJbCTBA). 3aloOJIHEHbIE M MOJIINMCAHHbIE 3asBJICHUS NPUHMMAIOTCS TOJIBKO Ha aJpec
anekTponHo moutsl MinskHR@state.qov. ['pakaane Apyrux rocynapcTB JOJKHBI TPUIIOKHUTh
CKaHMPOBAHHYIO KONHMIO BHJA HA JKUTEIBCTBO W/MIM pPa3pelIeHUsT HAa TPYJOYCTPOHCTBO B
Pecnybnuke bemapycb. [l Toro, 4roObl OBITH NPHHATHIMH K PACCMOTPEHUIO, 3asBICHUS
JOJDKHBI TIOCTYIIMT Ha BBIICYKAa3aHHBIA 3JICKTPOHHBIHN anpec He mo3aHee 7 ¢espans 2018 roaa
BKJIIOYHMTEIbHO.

JIONMOTHUTEIbHYI0 HH(OPMAINMIO MOKHO MNOJYYHTh B padoyde JHU B OTAele KAJAPOB
MoCoJILCTBA MO Teaedony +375-17-210-1283.

FOR FURTHER INFORMATION: The complete position description listing all
of the duties and responsibilities will be available to candidates
short-listed for the interviews. For other information, please contact
the Human Resources Office at +375-17-210-1283.

HIRING PREFERENCE SELECTION PROCESS: When qualified, applicants in
the following hiring preference categories are extended a hiring
preference in the order listed below. Therefore, it is essential
that these applicants accurately describe their status on the
application. Failure to do so may result in a determination that the
applicant is not eligible for a hiring preference.

HIRING PREFERENCE ORDER:

1) AEFM / USEFM who is a preference-eligible U.S. Veteran*
2) AEFM / USEFM
3) FS on LWOP**

— o~ —~

* TMPORTANT: Applicants who claim status as a preference-
eligible U.S. Veteran must submit a copy of the most recent
Member Copy Four (4) of the DD-214, Certificate of Release or
Discharge from Active Duty, and, if applicable, a letter from

the U.S. Department of Veterans Affairs. If claiming
conditional eligibility for U.S. Veterans’ preference,
applicants must submit proof of conditional eligibility. If

the written documentation confirming eligibility 1is not
received in the HR office by the closing date of the wvacancy
announcement, the U.S. Veterans’ preference will not be
considered in the application process. Mission HR’s decision
on eligibility for U.S. Veterans’ preference after reviewing
all required documentation is final.

** This level of preference applies to all Foreign Service
employees on LWOP.


mailto:MinskHR@state.gov

ADDITIONAL SELECTION CRITERIA

1. Management may consider the following when determining
successful candidacy: nepotism, conflicts of interest, budget,
and residency status.

2. Current OR employees serving a probationary period are not
eligible to apply. Current OR employees with an Overall Summary
Rating of Needs Improvement or Unsatisfactory on their most
recent Employee Performance Report (EPR) are not eligible to
apply.

3. Current NOR employees hired on a Family Member Appointment (FMA)
or a Personal Service Agreement (PSA) are not eligible to apply
within the first 90 calendar days of their employment, unless
they have a When Actually Employed (WAE) work schedule.

4. The candidate must be able to obtain and hold 1local security
certification.

5. Candidates who are EFMs, USEFMs, AEFMs, or MOHs must have at
least one year remaining on their sponsor’s tour of duty to be
considered eligible to apply for this position.

HOW TO APPLY:

Applicants must submit the following documents to be considered:

1. Universal Application for Employment (UAE) (Form DS-174), which
is available on the Embassy website or by contacting Human
Resources Office(via e-mail below or Embassy phone number); and

2. Any additional documentation that supports or addresses the
requirements listed above (e.g. transcripts, degrees, etc.)

3. Any other documentation (e.g., essays, certificates, awards)
that addresses the qualification requirements of the position as
listed above.

Note: Completed, signed, and scanned applications must be
submitted to the HR Office via email only. Unsigned
application forms will not be considered. Email submissions
must be forwarded to the address below not later than February
7, 2018.

WHERE TO APPLY:

Attention: Human Resources Office
E-mail Address: MinskHR@state.gov

EQUAL EMPLOYMENT OPPORTUNITY: The U.S. Mission provides equal
opportunity and fair and equitable treatment in employment to all
people without regard to race, color, religion, sex, national
origin, age, disability, political affiliation, marital status, or

sexual orientation. The Department of State also strives to achieve
equal employment opportunity in all personnel operations through
continuing diversity enhancement programs. The EEO complaint

procedure is not available to individuals who believe they have been
denied equal opportunity based upon marital status or political
affiliation. Individuals with such complaints should avail
themselves of the appropriate grievance procedures, remedies for
prohibited personnel practices, and/or courts for relief.


mailto:MinskHR@state.gov

Appendix - DEFINITIONS

Eligible Family Member (EFM): An EFM for employment purposes 1is
defined an individual who meets all of the following criteria:

e U.S. Citizen or not a U.S. Citizen; and

e Spouse or same-sex domestic partner (as defined in 3 FAM 1610);
or

e Child, who is unmarried and under 21 years of age or, regardless
of age, 1s incapable of self-support. The term “child” shall
include, in addition to natural offspring, stepchild, adopted
child, and a child under legal guardianship of employee, spouse,
or same-sex domestic partner when such child is expected to be
under legal guardianship wuntil 21 vyears of age and when
dependent upon and normally residing with the guardian; or

e Parent (including stepparents and legally adoptive parents) of
employee, spouse, or same-sex domestic partner, when such parent
is at least 51 percent dependent on the employee for support; or

e Sister or brother (including stepsisters and stepbrothers, or
adoptive sisters or brothers) of the employee, spouse, or same-
sex domestic partner when such sibling is at least 51 percent
dependent on the employee for support, unmarried, and under 21
years of age, or regardless of age, incapable of self-support;
and

e Listed on the travel orders or approved Form OF-126 of a
sponsoring employee, 1i.e., a direct-hire Foreign Service, Civil
Service, or uniformed service member who is permanently assigned
to or stationed abroad or, as appropriate, at an office of the
American Institute in Taiwan; and

e TIs under chief of mission authority.

U.S. Citizen Eligible Family Member (USEFM) : A USEFM is an individual
who meets all of the following criteria:

e U.S. Citizen; and

e Spouse or same-sex domestic partner (as defined in 3 FAM 1610)
of the sponsoring employee; or

e Child of the sponsoring employee who is unmarried and at least
18 years old; and

e TListed on the travel orders or approved Form OF-126 of a
sponsoring employee, 1i.e., a direct-hire Foreign Service, Civil
Service, or uniformed service member who is permanently assigned
to or stationed abroad or, as appropriate, at an office of the
American Institute in Taiwan; and resides at the sponsoring
employee’s post of assignment abroad, or as appropriate, at an
office of the American Institute in Taiwan; and is under chief
of mission authority; or

e resides at an Involuntary Separate Maintenance Allowance (ISMA)
location authorized under 3 FAM 3232.2; or

e Currently receives a U.S. Government retirement annuity or
pension from a career 1in the U.S. Foreign Service or Civil
Service.

Appointment Eligible Family Member (AEFM): An AEFM is an individual
who meets all of the following criteria:

e U.S. Citizen; and

e Spouse or same-sex domestic partner (as defined in 3 FAM 1610)
of the sponsoring employee; or

e Child of the sponsoring employee who is unmarried and at least
18 years old; and


http://arpsdir.a.state.gov/fam/03fam/03fam1610.html
http://arpsdir.a.state.gov/fam/03fam/03fam1610.html

Listed on the travel orders or approved Form OF-126 of a
sponsoring employee, i.e., a direct-hire Foreign Service, Civil
Service, or uniformed service member who is permanently assigned
to or stationed abroad or, as appropriate, at an office of the
American Institute in Taiwan (AIT); and

Is under chief of mission authority; and

Is residing at the sponsoring employee's post of assignment
abroad or, as appropriate, at an office of the American
Institute in Taiwan; and

Does NOT currently receive a U.S. Government retirement annuity
or pension from a career in the U.S. Foreign Service or Civil
Service.

Member of Household (MOH): A MOH is an individual who meets all of

the following criteria.

A MOH is someone who accompanies or joins a direct-hire Foreign
Service, Civil Service, or uniformed service member permanently
assigned to or stationed abroad or, as appropriate, at an office
of the American Institute in Taiwan; and

A MOH must be officially declared to the COM by the sponsoring
employee as part of his/her household; and

A MOH is under COM authority;

A MOH may include a parent, unmarried partner, other relative,
or adult child;

A MOH may or may not be a U.S. Citizen;

A MOH is not an EFM;

A MOH is not listed on the travel orders or approved Form F-126
of a sponsoring employee.

Not Ordinarily Resident (NOR) - An individual who meets the

following criteria:

e An EFM, USEFM or AEFM of a direct-hire Foreign Service, Civil
Service, or uniformed service member permanently assigned or
stationed abroad, or as appropriate, at an office of the
American Institute in Taiwan; or

e Has diplomatic privileges and immunities; and

e TIs eligible for compensation under the FS or GS salary
schedule; and

e Has a U.S. Social Security Number (SSN); and

e Is not a citizen of the host country; and

e Does not ordinarily reside in the host country; and

e Is not subject to host country employment and tax laws.

Ordinarily Resident (OR) - An individual who meets the following

criteria:

e A citizen of the host country; or

e A non-citizen of the host country (including a U.S. citizen or
a third-country national) who 1is locally resident and has
legal and/or permanent resident status within the host country
and/or who is a holder of a non-diplomatic wvisa/work and/or
residency permit; and/or

e TIs subject to host country employment and tax laws.



